4                                              INTRODUCTION
5.    In studying the arrangement of a book, note the possibility of variation in
books which follow the same general arrangement; e.g., in a work arranged alpha-
betically, note what rules for alphabetizing have been followed.   Among encyclo-
pedias, for example, the New international and the Americana follow different
rules, and the student who does not observe that fact may miss the article for
which he is looking.  The alphabetizing of words containing an umlauted vowel
is a possible source of confusion in many books, and in foreign reference books,
in general, one should always remember points in which the foreign alphabetizing
differs from the English. A fuller discussion of some of these points will be found
on page 44 of this Guide.
6.    If the work in question purports to be a new edition, note carefully the
extent of revision claimed for it and check this by comparison with earlier editions.
New or revised editions often present very special difficulties, and the examination
should be extended enough to determine whether the revision is (a) so complete
and thorough that it supersedes the earlier work, (b) thorough, but with the omis-
sion of some material included in the earlier work which is still useful, in which
case the two editions may have to be used together, or (c)  so insufficient and
superficial that the earlier edition is still to be preferred. A reference worker needs
such information about a book for two purposes: (1) to decide whether or not the
book should be purchased; and (2) to be able to explain to readers who ask for a
so-called new edition why its purchase was not considered advisable.